
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

How to Transfer Ownership of your 
Department Page in Handshake

② 
Select Edit 

③ 
Select Teammates 

① 
Select Company 
Profile (from left 

hand menu) 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Last updated 8/1/2022 

④ 
Click the three dots to 

the far right on the 
profile you want to 

transfer ownership to  

___ 

Select Transfer 
ownership from the 

drop down menu  

⑤ 
Select a teammate 

from the drop down 
menu and hit 

Transfer Ownership  


