
How to Post an On Campus Job in FriarHub: 

If you have already activated your account proceed as follows, if you have not you will need to review these and once 

your account has been approved you can proceed: 

1.  Access FRIARHUB and log into your account with Microsoft utilizing SSO 

2. On the main dashboard, select +Post in “Post an On Campus Employment Job” (if you do not see this option, 

please contact careers@providence.edu to ensure you have proper access) 

 

 

 

3. Complete job description details as outlined below 

4. Once position has been submitted, it will be reviewed for approval by Financial Aid 

 

https://friarsprovidence-my.sharepoint.com/:w:/g/personal/lpellecc_providence_edu/ESejrReHmGJEj05i4V8oES0BviABGyQJL7wRndb6bC63YQ?e=QM0at5
https://providence.12twenty.com/hire
mailto:careers@providence.edu


 

 

 

 

 

 

Change job title to reflect 

year 

On Campus Employment is 

job type 

 

USA- Providence, RI 

Education- Higher Ed 

Choose job function that 

aligns or select all 

Leave not required fields 

blank 

Work Study Required must 

be set to YES 

 

 

Click yes for Apply 

via this site 

 

Enter and or update 

any job description 

information 

 

 

 

 

 

 

 

Choose what 

documents you are 

requiring  



 

 

 

 

 

 

 

 

 



 

 

Enter Interviewer contact info 

(must have an account and 

be activated) 

 

Choose notification settings 

 

Enter Job contact details 

 

 

 

 

 

 

 

 

 

 

 

 

 

Complete Eligibility as follow: 

Work Study Eligible  

Bachelors 

Select all Schools 

Select all majors 

Click submit to send for 

approval. Save Draft if edits 

need to continue. 


